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	SIGNATURE
	DATE
	

	
I certify that, to the best of my knowledge and belief, the hours recorded on this time card are true, correct and complete.  I realize that falsification of hours worked on this time card is sufficient justification for my immediate dismissal.

	
HOLIDAY AND LEAVE CODES

A      =  AWOL                              I      =  Injury                                            PL      =  Personal Leave
E      =  Educational Leave            IO    =  Injury Off Job                               SS      =  Sickness-Self
FI    =  Funeral – Immediate         J      =  Jury Duty                                       SF      =  Sickness-Family
FS    =  Funeral – Secondary          M    =  Maternity                                      V        =  Vacation
H      =  Holiday – Taken Off         MT  =  Military Training                           W      =  Weather
O     =  Other – Excused                            WOP  =  Without Pay
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